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I. CALL TO ORDER AND INVOCATION 
    
II. CONFIRMATION OF/OR AMENDMENTS TO THE AGENDA 
    
III. APPROVE MINUTES FOR PREVIOUS MEETINGS. 
     

A. Approve Minutes for Meeting of October 15, 2024 
 

B. Approve Minutes for Meeting of October 31, 2024. 

IV. CONSENT AGENDA 
    
J. Daughtry A. Approve permit request submitted by T. J. Tate, Jr. to block the parking lot at the Waters 

Building during the Veterans Parade and Wreath Laying Ceremony on November 9, 2024, 
from 10:00 a.m. until 12:30 p.m. blocking the parking area at the corner of Sixth Street North 
and Second Avenue North. 

J. Daughtry B. Approve permit request submitted by Barbara Bigelow, on behalf of Main Street Columbus, 
Inc., to host "The Hitching Lot Holiday Cruise In" to be held on November 23, 2024, from 
8:00 a.m. until 1:00 p.m. at the Hitching Lot, blocking Third Street North at Second Avenue 
North and Third Avenue North. 

J. Daughtry C. Approve permit request submitted by Barbara Bigelow, on behalf of Main Street Columbus, 
Inc., to host the "Christmas Parade" to be held on December 3, 2024, from 7:00 p.m. until 
8:30 p.m.  See attached map. 

J. Daughtry D. Approve permit request submitted by Johnnie Bush, on behalf of the O'Neal Family, to host a 
"Neighborhood Block Gathering" to be held on December 21, 2024, from 5:00 p.m. until 7:00 
p.m. at 515 - 16th Street South, blocking 16th Street South at Fifth Avenue South and Sixth 
Avenue South. 

J. Daughtry E. Ratify approval for permit submitted by Johnny Johnson, on behalf of Eta Phi Lambda 
Chapter of Alpha Phi Alpha Fraternity, to host a "Road Block for UNCF Fund Raiser" held on 
November 2, 2024, from 9:00 a.m. until 12:00 p.m. at the intersection of Highway 45 North 
and 18th Avenue North. 

D. Hughes F. Approve request for one (1) Fire and Rescue personnel to attend “CPSE Excellence 
Conference” to be held in Orlando, FL, and approve payment of registration, hotel, travel, 
books, meal expenses, and any other expenses in the amount of $2,115.00. 

J. Daughtry G. Ratify approval for permit submitted by Jaquise Frison and Janice Richmond, on behalf of 
Mount Zion M.B. Church to host a "Parade" held on November 2, 2024, from 9:15 a.m. until 
10:00 a.m. starting at Genesis Church, 1820 - 23rd Street North to 14th Avenue North to 
Mount Zion M.B. Church to a lot across from Wells Cleaners and next to Skeets, 2011 - 14th 
Avenue North. 
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J. Daughtry H. Approve permit request submitted by Barbara Bigelow, on behalf of Main Street Columbus, 
Inc., to host "Wassail Fest" to be held on December 6, 2024, from 5:00 p.m. until 8:00 p.m. 
in Downtown Columbus. Please see attached. 

J. Daughtry I. Accept letter of resignation from one (1) CPD Officer effective October 24, 2024. 
J. Daughtry J. Approve request for the Crime Lab Director to attend "Courtroom Testimony for Forensic 

Science Professional" to be held in Gulfport, MS and approve payment for registration, travel, 
lodging and meal expenses at the estimated cost of $1,331.00. 

J. Garrett K. Approve request for Mayor, Councilmembers, Interim Director of Planning and Police Chief 
to attend the 2025 Mississippi Municipal League Midwinter Conference from Jan. 14 - Jan. 
16, 2025 in Jackson, MS and approve payment of registration fees, lodging, travel and meal 
expenses in the estimated amount of $7,417.70. 

J. Garrett L. Approve request by Main Street Columbus to install a painted street crossing at the 
intersection of Main Street South and Catfish Alley.  

J. Garrett M. Approve request by Main Street Columbus to install downtown speaker system.   
C. Bush N. Approve request to pay Ingram Equipment Company's debris airburner rental fee in the 

amount of $23,100. 
C. Bush O. Accept letter of resignation from one (1) Landfill Supervisor effective November 4, 2024.  
J. Garrett P. Approve request to pay Tabor Construction and Development of MS, Inc.'s Pay Request No. 1 

in the amount of $103,543.89 for the Columbus Lowndes County Airport Box Hangar 
Construction.   

V. APPROVE DOCKET OF CLAIMS. 
    
J. Brigham A. Approve Docket of Claims for November 5, 2024 

VI. REPORTS, PROCLAMATIONS, RECOGNITIONS AGENDA: 
    
J. Mickens  A. Proclamation Presentation by Vice Mayor Joseph Mickens - Fairview Elementary School 

Principal Monte Ewing-Johnson 
K. Gaskin B. Comments from Mayor & Council  
J. Garrett C. Board Vacancies 
  

ZONING BOARD OF ADJUSTMENTS & APPEALS 
1 Vacancy, 3-Year Term, Stephen McBride's Term Expires December 4, 2024. 
Appointment will be December 3, 2024.   
Stephen McBride   
CITY PLANNING COMMISSION 
3 Vacancies, 3-Year Terms 
-Quincy Harris' Term Expires December 1, 2024 
-Emily Johnson's Term Expires December 1, 2024 
-Melissa Smith's Term Expires December 4, 2024 
Appointments will be December 3, 2024.   
Emily Johnson 

VII. CITIZENS INPUT AGENDA 
    
J. Garrett A. Emily Knox and Caris Whitten, Christian Community in Prayer Committee, Thanksgathering 

Event 
VIII. POLICY AGENDA: 
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V. Stewart  A. Discuss / Approve Derelict Property Docket 
K. Stafford  B. Discuss/Approve Award of Lowest Responsive Bids from Hattaway Electric, LCC in the 

amount of $249,880 and Consolidated Electrical Distributors in the amount of $153,100 for 
Propst Park Field Lighting Retrofit, contingent upon engineer’s approval of materials. 

J. Garrett C. Approve request for eighty-eight (88) items including but not limited to vehicles, equipment, 
etc. to be classified as surplus property and made available for resale in online auction. See 
attached.  

J. Brigham D. Discuss/Approve Travel Policy.  
J. Brigham E. Discuss/Approve Memorandum of Understanding between the MS Department of Finance 

and Administration and the City of Columbus, MS to disburse funds in the amount of 
$190,808.00 for watershed infrastructure.   

J. Brigham F. Discuss/Approve Memorandum of Understanding between the MS Department of Finance 
and Administration and the City of Columbus, MS to disburse funds in the amount of 
$1,000,000 for the completion of the Senator Terry Brown Amphitheater.    

S. Jones G. Discuss/Approve advertising for bids for the completion of the Senator Terry Brown 
Amphitheater.   

G. Lewis/S. 
Wilder 

H. 
Discuss/Approve development of Fossil Park.   

G. Lewis/S. 
Wilder 

I. 
Discuss/Approve receipt of $2,000 Billups/Garth Foundation Grant.   

K. Wiegel J. Discuss/Approve request to fill part-time Building Inspector position. 
R. Bonner  K. Discuss/Approve request to fill Associate Director of J.M. Trotter Convention Center 

position. 
R. Greene L. Discuss/Approve Annexation expenses.   

IX. EXECUTIVE SESSION: 
     

A. Personnel Matter (1) 
 



MEETING OF
THE MAYOR AND CITY COUNCIL

CITY OF COLUMBUS, MS
October 15, 2024

The Mayor and City Council met in Regular Session on Tuesday, October 15, 2024 at 
5:00 p.m. in the Court Chambers of the Municipal Complex. Mayor Keith Gaskin 
presided over the meeting and all Council Members were present. Also present were 
the General Counsel, the COO, CFO, Police Chief, HR Director, and all other 
Department Heads.

I. CALL TO ORDER AND INVOCATION:

Mayor Gaskin called the meeting to order and called on Chief Joseph Daughtry 
to offer the Invocation. 

II. CONFIRMATION OF/OR AMENDMENTS TO THE AGENDA:

Council Member Beard requested to move Item “H” on the Consent Agenda to 
the Policy Agenda as Item “C.”

Councilwoman DiCicco made a motion to approve the Agenda as amended. 
Councilwoman Stewart seconded the motion. 

All Council Members voted in favor of the motion.

The motion carried 6/0.

III. APPROVE MINUTES FOR MEETING OF OCTOBER 1, 2024.

Councilwoman DiCicco made a motion to approve the Minutes for the Meeting of 
October 1, 2024. Councilwoman Stewart seconded the motion.

All Council Members voted in favor of the motion.

The motion carried 6/0.

IV. CONSENT AGENDA:

A. Accept letter of resignation from Fire and Rescue Firefighter, effective 
October 17, 2024 and approve compensation of any unused vacation leave.
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B. Approve request for the Fire and Rescue personnel, Clayton Aldridge, to 
attend the “Fire and Emergency Service Peer Support Member” to be held in 
Gulf Shores, AL, and approve payment of  registration, lodging, use of a City 
vehicle for travel , books and reimbursement of meal expenses in the 
estimated total cost of $200.00.

C. Approve request for Fire and Rescue personnel, Lukas Borntrager and 
Brandon McKay, to attend “Smoke Diver” class to be held in Gulf Shores, AL, 
and approve payment of registration, lodging, use of a City vehicles for travel 
and reimbursement of meals in the estimated total cost of $1,290.00.

D. Approve permit request submitted by Shanaya Roberts to host a “3rd Annual 
Fall Festival” to be held on October 19, 2024, from 2:00 p.m. until 5:30 p.m. at 
810 Fir Street, blocking Fir Street at Redwood Street and Catalpa Street.

E. Accept letter of resignation from CPD Custodian, Louise Patmon, effective 
October 10, 2024.

F. Accept letter of resignation from Public Works Laborer, Dwight Wilson, 
effective October 31, 2024.

G. Approve request for Public Works Office Manager, Tabitha Price, to attend 
“MS811 Summit Web Portal and Mobile App Workshop” to be held in Biloxi, 
MS, and approve payment of lodging, travel and reimbursement of meal 
expenses in the estimated total cost of $923.75.

H. MOVED TO POLICY AGENDA

I. Approve 2% Tourism Tax payment of $25,000 to Lowndes County, 
$20,833.33 to Golden Triangle Development LINK, $33,333.33 to the City of 
Columbus and $144,311.54 to Columbus Visitors Bureau, all disbursements 
totaling $223,478.20.

Council Member Beard made a motion to approve the Consent Agenda as 
amended. Council Member Greene seconded the motion. The Mayor called for 
discussion, and there being none, all Council Members voted in favor of same, 
with a unanimous vote.

V. APPROVE DOCKET OF CLAIMS:

Councilwoman Stewart made a motion to approve the Docket of Claims for 
October 15, 2024, in the amount of $696,314.51. Council Member Greene 
seconded the motion. 
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All Council Members voted in favor of the motion, except Councilwoman 
DiCicco, who opposed.

The motion carried 5/1.

VI. REPORTS, PROCLAMATIONS, RECOGNITIONS AGENDA:

A. Mayor Gaskin asked members of the Council if they had any 
announcements. 

• Mayor Gaskin announced that Columbus Municipal School District will 
host a parade on October 17, 2024 in recognition of the school district 
achieving and A and B rating. The parade will begin at 6:00 p.m. and end 
at 8:00 p.m.

• Keep Columbus Beautiful will hold a “Tire Pick-Up” event on Saturday, 
October 18, 2024, beginning at 8:00 a.m.

• The Welthy Symposium will be held the week of October 21, 2024 and 
the Gala will be held Friday night, October 25.

• The Recreation Department will hold a Fall Festival on Saturday, October 
26, 2024 at 6:00 p.m.

• Council Member Jones commended his spouse, Stephanie Jones, for 
Zumba in Pink. All proceeds will be donated to the Columbus Imaging 
Center for women who can’t afford to pay for a mammogram.

B. SWEARING-IN OF TWO (2) CPD OFFICERS
Mayor Gaskin swore in two (2) CPD Officers: Sergeant Johnny Vaughn and 
Officer Mack Smith, as they recited the Oath of Office.

C. COMMAND COLLEGE COMPLETION
Chief Daughtry came before the Mayor and Council and recognized: Sgt. 
Samuel Jackson, P. I. Officer Bryan Moore, Lt. Christopher Smith and Lt. 
Kelvin Burdine for completion of the FBI Command College and presented 
them with certificates of completion.  

CIT COMPLETION
Chief Daughtry recognized Officers Antonious Sellers, Noah Thompson, 
Benjamin Perryman and Latessa Moore.for successfully completing CIT 
(Critical Intervention Training) class and presented them with certificates of 
completion.

Less Lethal Instructor Completion
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Chief Daughtry recognized P.I. Officer Bryan Moore and Investigator Darnell 
Madison for successful completion of the Less Lethal Instructor Class and 
presented them with a certificate of completion.

Mayor Gaskin asked the Council if they had questions for Department Heads 
about their Monthly Reports. 

D. Columbus Recreation Department – September 2024 Monthly Report

The Monthly Report from the Columbus Recreation Department for 
September 2024 was presented. No action was taken.

E. Columbus Fire and Rescue Department – September 2024 Monthly 
Report

The Monthly Report from the Columbus Fire and Rescue Department for 
September 2024 was presented. No action was taken.

F. Building Inspection – September 2024 Monthly Report

The Monthly Report from the Building Inspection Department for September 
2024 was presented. No action was taken.

G. Human Resources – September 2024 Monthly Report

The Monthly Report from the Human Resources Department for September 
2024 was presented. No action was taken. 

H. Public Works Department – September 2024 Monthly Report 

The Monthly Report from the Public Works Department for September 2024 
was presented. No action was taken. 

I. Community Outreach – September 2024 Monthly Report

The Monthly Report from the Community Outreach Department for 
September 2024 was presented. No action was taken.

J. Columbus Police Department - September 2024 Monthly Report

The Monthly Report from the Columbus Police Department for September 
2024 was presented. No action was taken. 

K. James M. Trotter Convention Center – Friendship/Sandfield Cemeteries 
– September 2024 Monthly Report
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The Monthly Report from the James M. Trotter Convention Center – 
Friendship/Sandfield Cemeteries – September 2024 Monthly Report was 
presented. No action was taken.

L. Code Enforcement Department – September 2024 Monthly Report

The Monthly Report from the Code Enforcement Department for September 
2024 was presented. No action was taken.

M. Garage – September 2024 Monthly Report

The Monthly Report from the Garage for September 2024 was presented. No 
action was taken.

N. Office of Planning and Community Development Department – 
September 2024 Monthly Report

The Monthly Report from the Office of Planning and Community 
Development Department for September 2024 was presented. No action 
was taken. 

O. Municipal Court Department – September 2024 Monthly Report 

The Monthly Report from the Municipal Court Department for September 
2024 was presented. No action was taken. 

P. Finance – May 2024 Monthly Report

Jim Brigham, CFO, distributed the Monthly Financial Report for September 
2024 that includes the General Fund cash balance of $9,388,489.31, which 
is an increase of $1,723,551.10 compared to the same time last year. The 
Sales Tax Receipts for September are $969,968.00, which is a decrease of 
$6,116.00, compared to the previous year. No action was taken.

Q. Board Vacancies

Jammie Garrett, COO announced vacancies on various boards, as follows:

REDEVELOPMENT AUTHORITY BOARD
1 Vacancy, 5-Year Term, Dennis Erby’s Term expires October 15, 2024. 
Appointment will be made October 15, 2024.

APPLICANT:
Dennis Erby
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Council Member Jones made a motion to reappoint Dennis Erby to the 
Redevelopment Authority Board for a 5-Year Term, until October 15, 
2029. Councilwoman DiCicco seconded the motion.

All Council Members voted in favor of the motion.

The motion carried 6/0.

VII. CITIZENS INPUT AGENDA:

VIII. POLICY AGENDA:

A. Discuss/Approve Derelict Property Docket

ADAMENT INVESTMENTS, LP
512 11th Street North
CASE NUMBER:  24-0282 Property Maintenance Code Violation

The General Counsel called cause number 24-0282. No one appeared. Code 
Enforcement Officer Sasha James stated the property has been remediated 
by the owner, and it is her recommendation to enter the proposed Order 
under Section 21-19-11 of the Mississippi Code, finding that this property was 
in such a state of uncleanliness as to be a menace to the public health and 
safety of the community.  This Order should provide for such re-entry as the 
Statute allows. Council Member Greene made a motion in accordance with 
Section 21-19-11,and for an Order stating the City may remediate the 
property with respect to cutting grass and weeds and removing rubbish, 
personal property and other debris no more than twelve (12) times in a 
twenty- four (24) month period immediately following the Order, with further 
notice to the owner as required by law. Costs are to be assessed as allowed 
under Section 21-19-11 of the Mississippi Code.  Councilwoman Stewart 
seconded the motion.

All Council Members voted in favor of the motion.

The motion carried 6/0.

ANDERSON TATE, JR. AND
SHIRLEY TATE AND/OR
ANY HEIRS AT LAW OF ANDERSON
TATE, JR. AND SHIRLEY TATE
208 15th Street North
CASE NUMBER:  24-0283 Rubbish and Garbage
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This case was removed from the docket. An heir was present and said the 
property has been remediated. 

EDD GRIFFIN AND CASSIE GRIFFIN
420 16th Street North
CASE NUMBER:  24-0285 Rubbish and Garbage

The General Counsel called cause number 24-0285. No one appeared. Code 
Enforcement Officer Sasha James stated the property was in such a state of 
uncleanliness as to be a menace to the public under Section 21-19-11 of the 
Mississippi Code and asked the Mayor and Council to adjudicate the property 
as such and that an Order be entered to such effect, requested immediate 
abatement and that an Order be issued for the property. Council Member 
Beard made a motion in accordance with Section 21-19-11 of the Mississippi 
Code, and for an Order stating the City may remove dilapidated buildings or 
dilapidated fences up to six (6) more times in the twelve (12) month period 
immediately following the Order and cutting grass and weeds and removing 
rubbish, personal property and other debris no more than twelve (12) times in 
a twenty-four (24) month period. Councilwoman Stewart seconded the 
motion.

All Council Members voted in favor of the motion.

The motion carried 6/0

LULA MAE JAMES
1119 6th Avenue North
CASE NUMBER:  24-0287 Vegetation, Rubbish and Garbage

Property Maintenance Code Violation

The General Counsel called cause number 24-0287. No one appeared. Code 
Enforcement Officer Sasha James stated the property has been remediated 
by the owner, and it is her recommendation to enter the proposed Order 
under Section 21-19-11 of the Mississippi Code, finding that this property was 
in such a state of uncleanliness as to be a menace to the public health and 
safety of the community.  This Order should provide for such re-entry as the 
Statute allows. Council Member Jones made a motion in accordance with 
Section 21-19-11,and for an Order stating the City may remediate the 
property with respect to cutting grass and weeds and removing rubbish, 
personal property and other debris no more than twelve (12) times in a 
twenty- four (24) month period immediately following the Order, with further 
notice to the owner as required by law. Costs are to be assessed as allowed 
under Section 21-19-11 of the Mississippi Code.  Councilwoman Stewart 
seconded the motion.
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All Council Members voted in favor of the motion.

The motion carried 6/0.

ROSE COLEMAN
1113 6th Avenue North
CASE NUMBER:  24-0288 Vegetation, Rubbish and Garbage

The General Counsel called cause number 24-0288. Code Enforcement 
Officer Sasha James stated that the owner of this property has made 
substantial improvement to the conditions and recommended giving the 
property owner a 10-day extension to remediate the property. The property 
is in such a state of uncleanliness as to be a menace to the public under 
Section 21-19-11 of the Mississippi Code.  Council Member Jones made a 
motion to give the property owner a 10-day extension to remediate the 
property. Ms. James also recommends that an Order be issued for the 
property in accordance with Section 21-19-11 of the Mississippi Code, stating 
the City may remove dilapidated buildings or dilapidated fences up to six (6) 
more times in the twelve (12) month period immediately following the Order 
and cutting grass and weeds and remove rubbish, personal property and 
other debris no more than twelve (12) times in a twenty-four (24) month 
period. Councilwoman Stewart seconded the motion.

All Council Members voted in favor of the motion.

The motion carried 6/0.

SAMUEL D. GIVHAN, JR. AND
DEBORAH L. GIVHAN
15th Street North
CASE NUMBER:  24-0291 Vegetation

The General Counsel called cause number 24-0291. No one appeared. Code 
Enforcement Officer Sasha James stated the property was in such a state of 
uncleanliness as to be a menace to the public under Section 21-19-11 of the 
Mississippi Code and asked the Mayor and Council to adjudicate the property 
as such and that an Order be entered to such effect, requested immediate 
abatement and that an Order be issued for the property. Council Member 
Jones made a motion in accordance with Section 21-19-11 of the Mississippi 
Code, and for an Order stating the City may remove dilapidated buildings or 
dilapidated fences up to six (6) more times in the twelve (12) month period 
immediately following the Order and cutting grass and weeds and removing 
rubbish, personal property and other debris no more than twelve (12) times in 
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a twenty-four (24) month period. Council Member Beard seconded the 
motion.

All Council Members voted in favor of the motion.

The motion carried 6/0

TRAVIS LEWIS
503 11th Street North
1019 5th Avenue North
CASE NUMBER:  24-0295 Rubbish and Garbage (2 properties)

The General Counsel called cause number 24-0295. No one appeared. Code 
Enforcement Officer Sasha James stated the property was in such a state of 
uncleanliness as to be a menace to the public under Section 21-19-11 of the 
Mississippi Code and asked the Mayor and Council to adjudicate the property 
as such and that an Order be entered to such effect, requested immediate 
abatement and that an Order be issued for the property. Council Member 
Jones made a motion in accordance with Section 21-19-11 of the Mississippi 
Code, and for an Order stating the City may remove dilapidated buildings or 
dilapidated fences up to six (6) more times in the twelve (12) month period 
immediately following the Order and cutting grass and weeds and removing 
rubbish, personal property and other debris no more than twelve (12) times in 
a twenty-four (24) month period. Councilwoman Stewart seconded the 
motion.

All Council Members voted in favor of the motion.

The motion carried 6/0

KARLITA SMITH AND
KARON SMITH
923 4th Avenue North
CASE NUMBER:  24-0296   Rubbish and Garbage

The General Counsel called cause number 24-0296. Code Enforcement 
Officer Sasha James stated that the owner of this property has made 
substantial improvement to the conditions and recommended giving the 
property owner a 30-day extension to remediate the property. The property 
is in such a state of uncleanliness as to be a menace to the public under 
Section 21-19-11 of the Mississippi Code.  Council Member Jones made a 
motion to give the property owner a 30-day extension to remediate the 
property. Ms. James also recommends that an Order be issued for the 
property in accordance with Section 21-19-11 of the Mississippi Code, stating 
the City may remove dilapidated buildings or dilapidated fences up to six (6) 
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more times in the twelve (12) month period immediately following the Order 
and cutting grass and weeds and remove rubbish, personal property and 
other debris no more than twelve (12) times in a twenty-four (24) month 
period. Councilwoman DiCicco seconded the motion.

All Council Members voted in favor of the motion.

The motion carried 6/0.

AIR-LOOM, LLC
405 10th Street North
CASE NUMBER: 24-0297 Vegetation

The General Counsel called cause number 24-0297. No one appeared. Code 
Enforcement Officer Sasha James stated the property has been remediated 
by the owner, and it is her recommendation to enter the proposed Order 
under Section 21-19-11 of the Mississippi Code, finding that this property was 
in such a state of uncleanliness as to be a menace to the public health and 
safety of the community.  This Order should provide for such re-entry as the 
Statute allows. Council Member Jones made a motion in accordance with 
Section 21-19-11,and for an Order stating the City may remediate the 
property with respect to cutting grass and weeds and removing rubbish, 
personal property and other debris no more than twelve (12) times in a 
twenty- four (24) month period immediately following the Order, with further 
notice to the owner as required by law. Costs are to be assessed as allowed 
under Section 21-19-11 of the Mississippi Code.  Councilwoman Stewart 
seconded the motion.

All Council Members voted in favor of the motion.

The motion carried 6/0.

Anastatius Mitchell
1006 10th Avenue South
CASE NUMBER:  24-0298

The General Counsel called cause number 24-0298. No one appeared. Code 
Enforcement Officer Sasha James stated the property has been remediated 
by the owner, and it is her recommendation to enter the proposed Order 
under Section 21-19-11 of the Mississippi Code, finding that this property was 
in such a state of uncleanliness as to be a menace to the public health and 
safety of the community.  This Order should provide for such re-entry as the 
Statute allows. Council Member Jones made a motion in accordance with 
Section 21-19-11,and for an Order stating the City may remediate the 
property with respect to cutting grass and weeds and removing rubbish, 
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personal property and other debris no more than twelve (12) times in a 
twenty- four (24) month period immediately following the Order, with further 
notice to the owner as required by law. Costs are to be assessed as allowed 
under Section 21-19-11 of the Mississippi Code.  Councilwoman Stewart 
seconded the motion.

All Council Members voted in favor of the motion.

The motion carried 6/0.

HATTIE WILLIAMS AND/OR
HEIRS AT LAW OF HATTIE WILLIAMS
18th Street North
CASE NUMBER:  24-0299 Rubbish and Garbage

The General Counsel called cause number 24-0299. Code Enforcement 
Officer Sasha James stated that the owner of this property has made 
substantial improvement to the conditions and recommended giving the 
property owner a 30-day extension to remediate the property. The property 
is in such a state of uncleanliness as to be a menace to the public under 
Section 21-19-11 of the Mississippi Code.  Council Member Jones made a 
motion to give the property owner a 30-day extension to remediate the 
property. Ms. James also recommends that an Order be issued for the 
property in accordance with Section 21-19-11 of the Mississippi Code, stating 
the City may remove dilapidated buildings or dilapidated fences up to six (6) 
more times in the twelve (12) month period immediately following the Order 
and cutting grass and weeds and remove rubbish, personal property and 
other debris no more than twelve (12) times in a twenty-four (24) month 
period. Councilwoman DiCicco seconded the motion.

All Council Members voted in favor of the motion.

The motion carried 6/0.

$250.00 OR LESS CASES:

Code Enforcement Officer, Sasha James, presented eleven (11) cases, 
$250.00 or less for adjudication. Councilwoman Stewart made a motion to 
accept the notices for property clean-up of properties $250.00 and less to be 
adjudicated according to statute. Council Member Beard seconded the 
motion. 

All Council Members voted in favor of the motion.

The motion carried 6/0.
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B. Discuss/Approve listing surplus property (Old Fire Station #4) for sale 
with licensed real estate broker, Jeffrey Carter. 

Council Member Jones made a motion to approve the request to list of 
surplus property (Old Fire Station #4) for sale with licensed real estate 
broker, Jeffrey Carter. Council Member Beard seconded the motion.

All Council Members voted in favor of the motion.

The motion carried 6/0.

The next Item was moved from the Consent Agenda for discussion.

C. Approve request for sponsorship of the Columbus Bassmaster Opens 
in the amount of $15,000 for the purpose of advertising and bringing 
into favorable notice the opportunities, possibilities and resources of 
the City of Columbus.

Ms. Frances Glenn, representing the Columbus Convention and Visitors 
Bureau (CCVB), came before the Mayor and City Council and requested 
financial support for this event. The full cost of Columbus Bassmaster Opens 
is $35,000.00. CCVB contributed $5,000 and requested the City and 
Lowndes County to partner with them for the purpose of advertising and 
bringing into favorable notice the opportunities, possibilities and resources of 
the City of Columbus. Council Member Beard moved to approve the 
expenditure of $15,000.00  from 001-004-695 (Advertising City Resources) 
and find that said amount is a legitimate expense that will advertise and bring 
into favorable notice the opportunities, possibilities and resources of the City 
of Columbus. Councilwoman Stewart seconded the motion.

All Council Members voted in favor of the motion.

The motion carried 6/0.

ADJOURNMENT:
The Mayor then asked if there was any other business to come before the Mayor 

and City Council. There being none, Council Member Beard moved that the 

meeting be adjourned. Upon second by Councilwoman Stewart and unanimous 

vote, the Mayor announced that the meeting was ADJOURNED.



MINUTES OF THE
MAYOR AND CITY COUNCIL
OCTOBER 15, 2024

 Approved by: 
   Keith Gaskin, Mayor        James “Jim” Brigham     

  CFO/Secretary-Treasurer/Clerk

. 

(THIS SPACE LEFT BLANK INTENTIONALLY)
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WORK SESSION
THE MAYOR AND CITY COUNCIL

CITY OF COLUMBUS, MS
Thursday, October 31, 2024

10:30 a.m.

The Mayor and City Council met on Thursday, October 31, 2024 at 10:30 a.m. in 
the City Hall Court Room on the second floor, located at 523 Main Street, 
Columbus, MS. Mayor Keith Gaskin presided over the meeting. All Council 
Members were present, along with General Counsel Turnage, the COO, CFO 
and the H. R. Director and some Department Heads.

I. CALL TO ORDER AND INVOCATION

Mayor Keith Gaskin the meeting to order and called on Kevin Stafford to offer the 
Invocation. 

Mayor Gaskin then remarked that the Council will go into Closed Session to 
determine if it is necessary to go into Executive Session.

The Mayor and Council discussed the following topics, most of which will be 
presented for discussion and/or approval at the November 5, 2024 City Council 
Meeting.

• Surplus Property Auction/Declaring Surplus Property
• Notice of Public Hearing – Columbus Drainage Improvements
• Propst Park Lighting Bids
• Development of a Fossil Park and Approval of Receipt of $2,000 

Billups/Garth Foundation Grant, Imaging Licensing Agreement
• Travel Policy
• Request for Proposals – Audit Services
• Appropriation Memorandums of Understanding
• Dial-A-Bus
• Painted Street Crossing, Installation of Downtown Speaker System



WORK SESSION
Mayor and City Council
October 31, 2024

ADJOURNMENT:

The Mayor then asked if there was any other business to come before the Mayor 

and City Council. There being none, the Mayor announced that the meeting was 

ADJOURNED.

 Approved by: 
             Keith Gaskin, Mayor       James “Jim” Brigham

   CFO/Secretary-Treasurer

(THIS SPACE LEFT BLANK INTENTIONALLY)
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October 29, 2024 
 
 
Mr. James Brigham 
City of Columbus 
P.O. Box 1408 
Columbus, MS 39703 
 
RE: COLUMBUS-LOWNDES COUNTY AIRPORT 
 BOX HANGAR CONSTRUCTION 
 PAYMENT REQUEST 
 
Dear Mr. Brigham: 
 
Please accept this as approval of Contractor’s Pay Request No. 1 for the above referenced 
project.  The actual quantities of work are shown on the attached invoice. 
 
Upon City approval, please provide the following payment: 
 
PAYEE:  Tabor Construction and Development of MS, Inc.  
   200 South Montgomery, Suite 201 
   Starkville, MS 39759 
  
AMOUNT: $  103,543.89 
 
 
If you have any questions or need additional information, please do not hesitate to contact my 
office. 
 
Sincerely, 
 
NEEL-SCHAFFER, INC. 
 
 
 
Zach Foster, P.E. 
Vice President 
 
CC: Mayor Keith Gaskin (via email) 

Ms. Angela Jones (via email) 
Ms. Jammie Garrett (via email) 
Mr. Jay Fisher (via email) 

 



PROJECT: BOX HANGAR CONSTRUCTION
OWNER: COLUMBUS - LOWNDES COUNTY AIRPORT 

CONTRACTOR: Tabor Construction and Development of MS, Inc.
200 South Montgomery, Suite 201
Starkville, MS 39759

APPLICATION NO: ONE (001)
PERIOD TO: October 25, 2024

PAY ITEM DESCRIPTION BID UNIT UNIT TOTAL COMPLETED AMOUNT COMPLETED EARNED PERCENT 
NO QUANTITY PRICE BID QUANTITY EARNED TO DATE TO DATE COMPLETE

BASE BID
C-102-5.1 e Installation and Removal of Silt Fence 420 L.F. 9.98 4,191.60 420.00 4,191.60 420.00 4,191.60 100.00%
C-102-5.1 f Sediment Tube/ Wattle, 20-inch 20 L.F. 23.94 478.80 20.00 478.80 20.00 478.80 100.00%
C-105-6.1 Mobilization 1 L.S. 23,000.00 23,000.00 0.25 5,750.00 0.25 5,750.00 25.00%
P-101-5.1 Pavement Removal (Full Depth) 370 S.Y. 12.07 4,465.90 344.00 4,152.08 344.00 4,152.08 92.97%
P-101-5.6 Cold Milling (All Depths) 440 S.Y. 11.97 5,266.80 0.00 0.00 0.00 0.00 0.00%
P-152-4.1 Unlassified Excavation 1,035 C.Y. 21.34 22,086.90 1,130.66 24,128.28 1,130.66 24,128.28 109.24%
P-152-4.2 Borrow Excavation (Off Site Source) 945 C.Y. 42.55 40,209.75 1,130.66 48,109.58 1,130.66 48,109.58 119.65%
P-209-5.1 Crushed Aggregate Base Course 85 C.Y. 53.23 4,524.55 0.00 0.00 0.00 0.00 0.00%
P-209-5.2 Separation Geotextile 205 S.Y. 4.38 897.90 1,555.56 6,813.35 1,555.56 6,813.35 758.81%
P-401-8.1 Bituminous Surface Course 120 TON 329.18 39,501.60 0.00 0.00 0.00 0.00 0.00%
P-501-8.1 Reinforced Concrete Pavement 180 S.Y. 77.15 13,887.00 0.00 0.00 0.00 0.00 0.00%
T-901-5.1 Seeding 1 L.S. 897.75 897.75 0.00 0.00 0.00 0.00 0.00%
T-904-5.1 Sodding 210 S.Y. 26.33 5,529.30 0.00 0.00 0.00 0.00 0.00%
T-908-5.1 Mulching 1 L.S. 1,795.50 1,795.50 0.00 0.00 0.00 0.00 0.00%
TS-129-5.1 Implementation of Construction Safety Plan and Maintenance of Traffic 1 L.S. 4,189.50 4,189.50 0.25 1,047.38 0.25 1,047.38 25.00%
TS-190-22.1 Box Hangar, Complete in Place 1 L.S. 744,407.12 744,407.12 0.01 7,444.07 0.01 7,444.07 1.00%
TS-190-22.2 Electrical Service to Hangar 1 L.S. 5,985.00 5,985.00 0.00 0.00 0.00 0.00 0.00%

921,314.97 102,115.15 102,115.15
ADDITIVE BID ALTERNATE 1
TS-190-22.3 Box Hangar Expansion 1 L.S. 59,040.83 59,040.83 0.00 0.00 0.00 0.00 0.00%
P-152-4.1 Unclassified Excavation 115 C.Y. 22.44 2,580.60 103.70 2,327.03 103.70 2,327.03 90.17%
P-152-4.2 Borrow Excavation (Off Site Source) 105 C.Y. 43.89 4,608.45 103.70 4,551.39 103.70 4551.39 98.76%
T-904-5.1 Sodding 55 S.Y. 26.33 1,448.15 0.00 0.00 0.00 0.00 0.00%

67,678.03 6,878.42 6,878.42
ADDITIVE BID ALTERNATE 2
TS-190-22.4 Restroom 1 L.S. 74,782.58 74,782.58 0.00 0.00 0.00 0.00 0.00%

74,782.58 0.00 0.00

BASE BID + ADDITIVE BID ALTERNATE 1 + ADDITIVE BID ALTERNATE 2 1,063,775.58 108,993.57 108,993.57 10.25%

BASE BID + ADDITIVE BID ALTERNATE 1 + ADDITIVE BID ALTERNATE 2 1,063,775.58

WORK COMPLETED 108,993.57
RETAINAGE (5%) 5,449.68
PREVIOUS PAYMENTS 0.00
AMOUNT DUE 103,543.89

The undersigned Contractor certifies that to the best of the Contractor's knowledge, information and belief the work

covered by this Application for Payment has been completed in accordance with the Contract Documents, that all

amounts have been paid by the Contractor for work which previous Certificates for Payment were issued and

paid by the Contractor for work for which previous Certificates for Payment were issued and payments received 

from the Owner, and that current payments shown herein is now due.

CONTRACTOR:
TABOR CONSTRUCTION AND DEVELOPMENT OF MS, INC.
DATE: 10/25/2024

























































































CITY OF COLUMBUS 

Citizen Input Application 

INTRODUCTION 

 

 
This form must be completed in its entirety and signed in order for you to be placed on the Citizen's Input Agenda of 

the City Council Meeting. Your signature constitutes your agreement with the terms and provisions of the Attached 

Terms and Condtions. The deadline to submit application is at 5 p.m. the Wednesday prior to the City Council Meeting 

you are requesting to appear. 

 

Full Name of Person to Address City Council: Emily Knox and Caris Whitten 

Full Address: Frank P. Phillips YMCA, 602 Second Ave, N Columbus MS 39701 

Email Address: rita@ritafelton.com Phone: 662 328-7696 / 662 889-0834  

Date of Requested Meeting: 5 Nov 2024 

City Council Meetings are every 1st and 3rd Tuesday, 5 pm at Columbus Municipal Complex, 
1501 Main Street. 

 
SUBJECT YOU WISH TO SPEAK ABOUT 

 

I hope this message finds you well. I am writing to inform you that we are sending 

two of our youth representatives to extend a heartfelt invitation to the Mayor, City 

Council and the community for the upcoming Fall Gathering. 

 

This event offers a unique opportunity for our young people to connect with local 

leaders and express their thoughts on issues that matter to them. By attending and 

supporting the Fall Gathering, you can help empower these youth to share their 

voices and contribute to meaningful conversations in our community. 

 
 

 

 

If this is a complaint, be sure to explain in detail as all efforts will be made to resolve issue prior to meeting. 



 

Use space below for additional information if needed: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
My signature below signifies and promises I agree to all attached notes, terms and conditions. I also 
understand that the completed application will be published as part of the agenda on the City's website 
 

Printed Name: Rita Felton 

Signature: Rita  Felton 

Date Completed: 30 October 2024 
 
 
 

NOTE: You will appear on the Citizen's Input section of the meeting. No citizens shall present themselves 
for Citizen's Inupt wearing dark sunglasses or headwear unless prescribed by a Medical Doctor. If sunglasses 
or headwear are ordered by a physician, a doctor's written order may be required. In the case of established 
religious principles requiring headwear, exceptions will be allowed. 

Revised March 26, 2024 



 
 
 
 
 

 
TERMS AND CONDITIONS GOVERNING CITIZENS INPUT 

 

 

The following terms and conditions shall govern Citizen's Input at all Oflici al meetings 

of the Mayor and City Council of the City of Columbus. The City of Columbus may amend or 

revise these Terms and Conditions at any time. Until revised they shall be strictly enforced. 

Any person desiring to be heard at an official meeting of the Mayor and City Council shall first 

be required to folly and completely fill out a City of Columbus Citizen Input Application, which 

application may be obtained from the website of the City of ColL1mbus or from the 

Administrative Assistant of the Mayor of the City. Unless the Application i.s completed f.11ly 

and submitted within the deadline specified herein, the Mayor and City Council will not allow 

the Citizen Input at its Official Meetings. The terms and conditions required are as follows: 

 

1. The fully completed and signed Citizen Input Application must be delivered to 

the office of the Administrative Assistant to the Mayor of the City of Columbus by 5:00 PM on 

the Wednesday before a regular City Council meeting. failure to deliver the Citizen Input 

Application by the afi:)resaid deadline will result in a rejection of the Application for the 

forthcoming meeting and a delay of granting the Application until the next following regular 

meeting of the Mayor and City Council. 

 

!i!. The Chief Operations Officer will then contact the Applicant to determine if any 
complaints about the City may be resolved in advance of the City Council meeting. The 

Applicant promises to cooperate to see if any complaints may be resolved before the regular 

Council meeting at which the Applicant seeks to speak 

 

S. Citizen Input shall be limited to five minutes per Applicant, per meeting. 

During this five minute period The Mayor and City Council will attempt to reserve comment 

or questions until the expiration of the five minute period. 

 

4. The subject matter of the Citizen Input must be related to otliciaJ City of 

Columbus governmental issues. Citizen Input sessions should not be used to advertise 

businesses or otherwise promote nongovernmental events. 

 

5. Citizens shall be limited to three (S) Citizen Input sessions in any twelve (12) 

month period. If a citizen submits a timely Citizen Input Application and is placed on the 

Agenda for a regular Council meeting he/ she will be charged with a Citizen Input session even 

if he or she fails to appear after being placed on the Agenda. 

 

6. Except for public forums and public hearings specially set by the Mayo1· and 

City Council, Citizen Input will only be heard at regular meetings of the Mayor and City 

CoL1ncil. 

 

7. Citizens appearing durimg the Citizen Input section of a city Council meeting 

shall not use of abusive language or otherwise behave in a manner reasonably calculated to be 

physically threatening toward anyone else in attendance. Citizens shall remain behind the 

podium placed for the Citizens use and shall not parade about or otherwise approach the Mayor 

and Council or other City Employees unless specifically invited to do so. Violation of this 

paragraph shall result in the termination of the citizens right to be heard and removal from the 



Derelict Property Docket November 5, 2024 

Case # and Violation Ward Name and Violation Address Notes 
     

24-0307 
 
 
 

 

 

 

Overgrown Lot 

3 BILLY LEE WATTS 

 

 

 

 

 

Violation Address: 

803 Hemlock Street 

Columbus, MS 39702 

 

 

24-0327 
 
 
 

 

 

Accumulation of 

Rubbish & Garbage 

 

 

5 WILL POTLOW / DORIS POTLOW 

 

 

 

 

 

Violation Address: 

1112 6th Avenue North 

Columbus, MS 39701 

 

 

24-0337 
 
 
 

 

 

Accumulation of 

Rubbish & Garbage 

 

5 TRACIE KILBY 

 

 

 

 

Violation Address: 

11th Street North 

Columbus, MS 39701 

 

 



Derelict Property

City of Columbus, MS

 
Code Enforcement Division

November 5, 2024 



Derelict Property

• Case No. 24-0307
• Billy Lee Watts
• 803 Hemlock Street
• Overgrown Lot



Derelict Property

• Case No. 24-0327
• Will Potlow / Doris Potlow
• 1112 6th Avenue North
• Accumulation of Rubbish & Garbage



Derelict Property

• Case No. 24-0337
• Tracie Kilby
• 11th Street North
• Accumulation of Rubbish & Garbage



                  $$225500  OORR  LLEESSSS  DDeerreelliicctt  PPrrooppeerrttiieess  ffoorr  NNoovveemmbbeerr  55,,  22002244  MMaayyoorr  aanndd  CCiittyy  CCoouunncciill  MMeeeettiinngg  

  

CCaassee  ##  aanndd  VViioollaattiioonn  WWaarrdd  NNaammee  aanndd  AAddddrreessss  NNootteess  

        

2244--00334400  

  

  
OOvveerrggrroowwnn  LLoott  

  

44  JJOONNEESS  &&  DDAAUUGGHHTTEERRSS  EENNTTEERRPPRRIIZZEE  LLLLCC  

770055  2211
sstt
  SSttrreeeett  NNoorrtthh  

  

  

  

  

2244--00334422  

  

  
OOvveerrggrroowwnn  LLoott  

  

44  JJOONNEESS  &&  DDAAUUGGHHTTEERRSS  EENNTTEERRPPRRIIZZEE  LLLLCC  

881144  2211sstt  SSttrreeeett  NNoorrtthh  
  

2244--00334433  

  

  
OOvveerrggrroowwnn  LLoott  

  

44  CCHHRRIISSTTOOPPHHEERR  //  JJEENNNNIIFFEERR  WWAASSHHIINNGGTTOONN  

882222  2211sstt  SSttrreeeett  NNoorrtthh  
  

  

  

  

  

2244--00334455  

  

  
OOvveerrggrroowwnn  LLoott  

  

44  HHAATTCCHHEERR  IINNVVEESSTT  PPRROOPP  LLLLCC  

770055  2222
nndd

  SSttrreeeett  NNoorrtthh  
  

2244--00334499  

  

  
AAccccuummuullaattiioonn  ooff  

RRuubbbbiisshh  &&  GGaarrbbaaggee  

  

33  JJOOHHNN  MMOONNTTGGOOMMEERRYY  

114422  MMaappllee  SSttrreeeett  
  

2244--00335511  

  

  
OOvveerrggrroowwnn  LLoott  

  

11  KKAATTHHEERRIINNEE  CCLLAAYYBBOORRNN  

22440066  33
rrdd

  AAvveennuuee  SSoouutthh  
  

2244--00335555  

  
OOvveerrggrroowwnn  LLoott  

  

66  BBIILLLLIISSHHAA  //  DDEEAANNGGEELLOO  FFOOXX  

11991133  NN  RRoobbeerrssoonn  SSttrreeeett  
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November 4, 2024 
 
City of Columbus  
ATTN: Mayor Keith Gaskin and City Council 
P.O. Box 1408 
Columbus, MS 39703 
 
RE: PROPST PARK – LIGHTING RETROFIT (REBID)   
 CERTIFIED BID TABULATION 
  
Dear Mayor Gaskin and Council Members: 
 
Multiple bids for the above-referenced project were received at 10:00AM, Monday, October 7, 2024. 
Please find the attached certified bid tabulation which details all bids received. Our evaluation of the 
lowest material bidder, SouthCon, concluded that they failed to properly submit all required bid 
documents to allow proper bid evaluation.  This irregularity caused us to move to the next lowest bidder, 
Consolidated Electrical Distributors, who were only $100 higher in the base bid and multiple alternates.  
All other bids were properly submitted.   
 
Due to budget constraints, and in consultation with the Columbus Recreation Department, the following 
is their recommendation for consideration of contract award: 
 
Hattaway Electric, LLC 
Electrical Power      $153,000 (base bid + additive alternate #1) 
Fencing       $    9,950 (base bid only) 
Copper Conductor (material only)   $       930 (base bid only) 
Metal Light Poles (material only)   $  86,000 (base bid only) 
                       Total Contract $249,880 
 
Consolidated Electrical Distributors  
Upper Baseball Field Light Fixtures (material only) $153,100 (base bid only) 
 
For the items listed as “material only”, we have verified that CLWD is prepared to install these items for a 
not-to-exceed cost of $100,000.  All costs and scope considered, this rebid saved the city approximately 
20% from previous bids. 
 
If you have any questions or need additional information concerning this bid, please do not hesitate to 
contact my office. 
 
Sincerely, 
 
NEEL-SCHAFFER, INC. 

 
Kevin Stafford, P.E. 
Project Manager  
 
Cc: Greg Lewis 

Jammie Garrett 
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City of Columbus, Mississippi 
Official Travel Request Application 

And Travel Policy of the City of Columbus 
 

 This Policy and Application governs travel for all Officials, Officers and 
Employees of the City of Columbus traveling and seeking approval from the Mayor and 
City Council to travel.  Where this Policy is more restrictive than Section 25-3-41, this 
Policy shall control. 
 
 The City will not advance daily per diem.  If the City approves advance payments 
of necessary expenses incurred during the travel, such as travel and motel expenses.  
All necessary and allowable expenses advanced before travel and per diem expenses 
incurred while traveling must be supported by receipts.  All the traveling employees, 
officials and officers, including the Mayor and Members of the City Council must, not 
later than ten days after return from the travel, provide to the City CFO receipts proving 
their costs transportation, lodging, meals, fees and other necessary expenses incurred 
during the travel.  Any portion of the funds advanced which is not expended during the 
travel shall be returned by same to the City.  If no receipts are produced, then such 
advanced funds must be repaid to the City.  No per diem will be reimbursed after travel 
in the absence of timely produced receipts. 
 
 If a traveling official, officer or employee is unable to travel after being approved 
for same, any municipal funds advanced to such persons shall be repaid to the City 
within ten days after such person cancels plans to travel.  No Official, Officer or 
Employee of the City, including the Mayor and City Council, may travel if he or she 
owes the City receipts for travel advances or unused travel advances. 
 
In accordance with Mississippi Code Section 21-39-27: 

The Columbus City Council may acquire one or more credit cards which may be used 
by members of the Council and city employees to pay expenses incurred by them when 
traveling in or out of the state in the performance of their official duties. The City CFO 
shall maintain complete records of all credit card numbers and all receipts and other 
documents relating to the use of such credit cards. 

The City Council members and city employees shall furnish receipts for the use of such 
credit cards each month to the municipal clerk who shall submit a written report monthly 
to the City Council. The report shall include an itemized list of all expenditures and use 
of the credit cards for the month, and such expenditures may be allowed for payment by 
the municipality in the same manner as other items on the claims docket. 

 The issuance of a credit card to a member of the City Council or city employee under 
the provisions of this section does not authorize the member of the City Council or city 
employee to use the credit card to make any expenditure that is not otherwise 
authorized by law. Any member of the City Council or city employee who uses the credit 
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card to make an expenditure that is not approved for payment by the Council shall be 
personally liable for the expenditure and shall reimburse the City.  

The Council Member or city employee shall be subject to all interest and fees and other 
charges related to the collection of expenditures not approved by the City Council. 

City Council members, Officers and Employees shall submit this application, fully 
completed and signed in advance of the requested travel.  Except in urgent or 
necessitous cases, requests for Travel must be submitted for approval well in advance 
of the Departure Date so that the Mayor and City Council can consider the request at a 
regular meeting of the Mayor and City Council before the travel.  Travel, and 
reimbursement for same is governed by this Travel Request Application and Policy and 
Section 25-3-41 of the Mississippi Code of 1972 as may be amended from time to time.   
 
 
______________________________________________________________________ 

INFORMATION ABOUT THE TRAVEL SOUGHT 
 
 ● Typed or Printed Name of Official  
  Applying for Travel:___________________________________ 
 
 ● Name of Event Official seeks to Attend:___________________ 
 
  __________________________________________________ 
 
 ● Benefit to City resulting from Attendance:_________________ 
 
  __________________________________________________ 
 
 ● Location (City and State) of the Event 
   for Which Travel is sought:_____________________________ 
 
 ● Name of Hotel, Motel or place of Lodging if reimbursement  
  is sought:___________________________________________ 
 
 ● Proposed Date of Departure:___________________________ 
 
 ●  Proposed Date of Return:______________________________ 
 
 ● Mode of Transportation (Aircraft, City Vehicle or Private  
  Vehicle):__________________________________ 
____________________________________________________________________ 

ITEMIZED ESTIMATE OF COSTS OF TRAVEL 
 
 ● Estimated Total Fees for Registration of all  
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  programs at Event, Conference, Seminar, Class or     
  Program:       $____________  
 
 ● Cost per Night of Lodging: $____________ 
 
 ● Total Estimated Lodging Costs for All Nights:  $____________ 
    
 ● Estimated Cost of transportation  
  (Gas, Airfare, Taxi, or Mileage Reimbursement):    
 
     Gas (if using City Vehicle):  $____________ 
 
     Airfare (if flying):   $____________  
 
     Taxi Service (if anticipated): $____________ 
 
     Mileage Reimbursement 
     If driving personal Vehicle:  $____________ 
 
 ● Estimated Costs of meals:      $____________ 
 
 ● Any other Estimated Costs:    
 $____________ 
 
 TOTAL ESTIMATED COSTS     $____________ 
          
 I certify that the estimates of the costs of travel as set forth on this form are my 
best estimates based upon information reasonably available.  I also certify that I 
understand that in order to be reimbursed for the estimated costs above, I must produce 
upon return any and all registration forms, receipts for meals, lodging together with any 
other bona fide proof of payment for the estimated costs set forth above. 
 
 
_________________________________________  _____________ 
Signature         Date 

















CITY OF COLUMBUS
POST OFFICE BOX 1408

COLUMBUS, MISSISSIPPI 39703

MAYOR
    KEITH GASKIN.

CITY COUNCIL
ETHEL STEWART
JOSEPH W. MICKENS, SR.
RUSSELL GREENE
PIERRE D. BEARD, SR.
STEPHEN JONES
JACQUELINE DICICCO

CHIEF OPERATIONS OFFICER
      JAMMIE GARRETT

CFO/SECRETARY-TREASURER
      JAMES “Jim” BRIGHAM

POLICE CHIEF 
JOSEPH M. DAUGHTRY, SR.

FIRE CHIEF
DUANE HUGHES

HUMAN RESOURCES DIRECTOR
       PATRICIA S. MITCHELL

PT DIRECTOR OF PLANNING &      
COMMUNITY DEVELOPMENT
       GEORGE IRBY

October 31, 2024

Mayor Keith Gaskin and
Members of the City Council
City of Columbus, MS

RE: PART-TIME BUILDING INSPECTOR

Dear Mayor and Council:

The COO, Building Official and I have interviewed two (2) applicants for the Building 
Inspector position to shadow Kenny Wiegel on a part-time basis. This position was 
discussed during the budget process. A copy of both applications and the job description 
for the Building / Inspection Official and Zoning and Flood Administrator have been 
uploaded for your review. We recommend that you consider the hire of 

to fill this position on a part-time basis (up to 20 hours per week). The budgeted 
part-time pay for this position (1040 hours annually) is $30,000, hourly rate of $28.85. As 
a part-time employee, this applicant will be entitled to retirement, but no other benefits. 

We will be available to answer any questions you may have.

Thank you for your continued support.

Sincerely,

Patricia Mitchell
Human Resources Director

Cc: Jammie Garrett, COO
Kenny Wiegel, Building Official



City of Columbus – Job Description
Building / Inspection Department – Zoning and Flood
Administrator / Address Coordinator

Purpose of Position:

Review and enforce city code / ordinance compliance, to include the zoning ordinance, flood 
damage prevention ordinance, sub-division ordinance; assign and maintain city addressing, 
drainage, and development permits, also the compliance with the National Flood Insurance 
Program.

Major Duties and Responsibilities:
Review plans and enforce Zoning Ordinance
➢ Review plans for compliance with maps, ordinances, and lot sizes and areas; maintain 

updated zoning maps
➢ Take zoning requests to Planning Commission and variance requests to Zoning Board of 

Appeals; report findings to City Council
➢ Perform field inspections for zoning and City ordinance compliance and investigate any 

violations and complaints
➢ Ensure that ordinances for Zoning, Subdivision and Flood are updated
➢ Use and enforce the International Building Code (referenced by Zoning Ordinance) 
➢ Post notices to all neighboring building of zoning activities
➢ Advisory staff member to Zoning Board of Appeals and Planning Commission
➢ Coordinate development projects with Architects and Engineers
➢ Assist contractors, general public, permit holders, engineers and architects in zoning 

issues

Serve as Flood Plain Administrator 
Review plans and enforce Flood Damage Prevention Ordinance
Complete and maintain Development Permits; pursue flood violations
Prepare flood maps for adoption by the Mayor and City Council
Review drainage and coordinate reviews by City engineer; maintain flood elevation certificates
Maintain all files of repetitive loss
Assist in writing grants for flood problems, flood victims and any flood activities
Write and implement City Mitigation Plan after approval by City Council
Work with Emergency Management, American Red Cross and Community Development
Coordinate flood enforcement with Mississippi Emergency Management Agency and the Federal 
Emergency Management Agency
Schedule Public Awareness programs

Address Coordinator
Maintain addresses on City zoning maps, Coordinate naming and renaming City streets; scale 
actual location of roads/streets for mapping
Issue new addresses in compliance with E-911, Fire & Rescue, Phone and Postal Services
Update City road maps (Coordinate with City engineer, E-911 and MDOT)
Notify property owners and tenants of any address changes
Review all address complaints for the City
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Building / Inspection Department – Zoning and Flood Inspector
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Serve as Flood Plain Administrator
Develop and review permits for flood compliance
Review drainage with City Engineer
Work on City Mitigation Plan

Prepare cases for appeals, permitted use and rezoning
Distribute information packages for each board and Council
Explain the different aspects of given cases and their relation to different ordinances and 
regulations
Review for approval subdivision plats, then forward to Planning Commission and City Council

Train Inspectors and office personnel
Assist in Census data (maps and addresses)
Attend professional development schools in all fields
Perform other duties as directed

Job Context:

The Zoning and Flood Administrator / Address Coordinator is a permanent, full-time 
position in the Building / Inspection Department. Currently, this position is being combined with 
the Building Official job description. Fifty 50% of the work is performed in doors and fifty 50% 
outdoors, in all types of weather conditions. The person in this position has accountability for 
safety and legal issues related to the work for which this position is responsible.

There is exposure to chemicals and/or hazardous materials. This exposure includes, but is 
not limited to, roofing tar, concrete, construction dust and debris, cleaning solutions and paint 
fumes. The successful applicant must possess a valid Mississippi Driver’s license. In addition, a 
Bachelor’s degree is preferred, along with a minimum  of five (5) years of experience in 
planning, zoning, and flood enforcement is strongly recommended. The stress level associated 
with  this position is high. Physical work involved includes, but is not limited to, climbing 
ladders, walking around construction sites, standing for long periods of time, bending, stooping, 
reaching, and carrying heavy tools and equipment. 

Knowledge, Skills and Abilities

Knowledge of:
• City Zoning and related ordinances
• Legal aspects of zoning and land use, including Federal and State statutes related to the 

Building/Inspection and Zoning Department
• Principles and practices of zoning, land use, construction and Flood Plain Management
• City addressing method and street layout of the City
• Federal Regulations concerning National Flood Insurance Program
• General functions and operations of municipal government
• Engineering calculations of construction and flood data
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• OSHA standards and regulations concerning employee safety
• Mathematical skills

Skills and abilities:
• Ability to read and interpret Flood Study data and graphs
• Work under adverse conditions
• Establish and maintain effective working relationships with property owners, contractors, 

commercial land users and the general public
• Assist with Grant Writing (Federal and State Flood programs)
• Read and review plans and graphs
• Interpret maps, plats, surveys, plot plans and legal descriptions
• Work as a team member with other employees
• Make decisions within specified time constraints
• Multitask and work autonomously when necessary
• Work with others in a professional manner and maintain professional composure in 

heated conditions
• Follow departmental and City procedures

RETYPED 10/2024
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       GEORGE IRBY

October 31, 2024

Mayor Keith Gaskin and
Members of the City Council
City of Columbus, MS

Dear Mayor and Council Members:

The Director of the Trotter Convention Center and I have interviewed applicants 
for the vacant position of Associate Convention Center Director. The selection 
and interview process is now complete and we recommend that you approve the 
request to hire  to fill the position of ASSOCIATE 
CONVENTION CENTER DIRECTOR at an hourly rate of $20.80. 

We will be available to answer questions regarding this recommendation.

Sincerely,

/s/ Patricia Mitchell

Patricia Mitchell
Human Resources Director

/s/ Rogena Bonner

Rogena Bonner
Director of Convention Center
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The City of Columbus is accepting applications for the following vacant position:

Associate Convention Center/Regal Hall Director

The Associate Convention Center/Regal Hall Director will assist the Director to ensure 

the proper operation of the Trotter Convention Center/Regal Hall. The successful 

candidate will assist in the accountability for monetary, fiscal, budgetary, safety and 

legal issues related to the work in which this position is responsible. The person in this 

position will supervise two (2) full-time employees and (2-4) part-time employees. Night 

work or shift work is a requirement, as necessitated, as the successful applicant will 

assist with all rentals of the Trotter Convention Center/Regal Hall to ensure compliance.   

The Associate Convention Center/Regal Hall Director will assist in administering all 

personnel activities, to include submitting payroll, keeping track of vacation and sick 

leave absences, addressing employee complaints and other personnel problems. 

Interested Applicants must apply at the City’s Human Resources Office, located 

in the City Hall on the 2nd Floor, the City’s website at www.thecityofcolumbusms.org or 

may request an application to be faxed or e-mailed.  A Job Description detailing 

minimum requirements for this position and the pay can be picked up at the Human 

Resources Office or it can be faxed or e-mailed.

ALL applications must be received by 6:00 p.m., on Thursday, October 24, 2024.

Psm
10/08/2024
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